
Exclusion - External
QuickSt ar t  Guide
The Workers' Compensation Exclusion process can be initiated by Employers old and new. The Exclusion Form allows you to generate 
the proper documentation and submit it to the Commission using intuitive controls and access to Commission records.

Click Search Company to initiate a 
search for the existing organization 
or request a New Company be 
added to Commission.

1

Enter the SDAT Department ID.2

Generate the Exclusion Form (See 
Page 2) by clicking generate 
document, you can email the form 
without leaving the application by 
clicking the email icon and 
providing an email address. Once 
you've completed the form, save the 
submission. Upload the signed 
document when it is ready.

6  

Complete the Business Owner 
Details section by adding records 
for each Business Owner inclusive 
of their Name and Ownership 
stake.

5

Search for the corresponding 
Insurer if applicable.

Sign and Certify your submission!7

Certify your submission by 
checking the appropriate checkbox.

3

Select the Type of Company from 
options a-e.

4
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