
Init ial Claim - At torney

1 The basic Claimant 
Information is entered 
on the Start Form. Any 
information entered in 
the Address section 
should be verified by 
Clicking/Tapping Verify 
address.

3 Enter the 
accident/illness 
description and add 
the body parts in the 
Claim Information 
section.

2 Search for an Employer 
by clicking Advanced 
Search, if the Employer 
is not already in 
Commission records 
you can also request 
the employer be 
added. If the 
workplace is different 
then the employer's 
registered location you 
will need to enter that 
address.

4 Enter any Medical 
Information in the 
Medical Care section. 
Providers and 
Practitioners are 
searched/requested for 
the same way as 
Employers. Add Any 
supporting 
Documentation with a 
brief concise description 
(e.g. Discharge Summary 

5 Electronic: Attach the 
signed power of attorney 
and Sign. To Upload the 
Claim Form: Complete 
steps 1-4 and select  No 
for POA and 'Yes' for the 
upload option. CompHub 
will generate the Claim 
Form and Med. Auth with 
a blank line for signature. 

The Initial Claim form is the precursor to much of what happens in CompHub and Workers' Compensation claims in the State of 
Maryland as a whole. This form can be completed completely in the application or printed and signed just like it always has 
been. Follow these instructions to complete both.



Init ial Claim - At torney

1 Click "Claim Form" to download the Form. I recommend renaming the file to 
something easy to identify.

2 Once you've obtained the signatures, 
click the upload Icon to. upload the 
signed copy. The submission date will 
be the date this task is completed.

.

Uploading t he Form

If you need to come back to upload the form, 
don't worry; you can come back to the "Upload 
Signed Claim Form" task for your claim. and 
upload the signed copy.

DFM


	Initial Claim - Attorney
	Page 1
	Page 2


